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The ﬁgures in the margin indicate full marks
for the questions

Answer either in English or in Assamese

1. Answer the following as directed (any foun :

1x4=4
TS frotr s e fim (R e
sIf51) - '
(a) Biodata refers to biographical
information.

(Write True or False)

GiIFeRE (2R NI-(HEf"F O |
(Wa A SR o)
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(2)

(b)) The word ‘interview’ refers to a
conversation between interviewee and

interviewer.
(Write True or False)

PR’ ORI THIIRMET  HF
HAFFICIRASOR & FCAFLAF T |

(v & == for)

(c) The term ‘curriculum vitae’ means
‘Curriculum vitae’ *RoR 9 3°H

(i} course of life

A ST

(i) summary of life
GIA I

(i) personal information

IS ©Y

(iv) work experience

IR Hfewe

(Choose the correct option)

(W= [R50 IR Sferean)
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(3)

(d) Which of the following statements is not
correct?

O] (0! Of S wm =W 7

(i) An interview is a conversation with
a purpose. |
MMHIFN (AR @01 Sw A Q@
FCAIFYA |

(i) An interview is a selection
technique.

APFIIA (2 9T AR A |

(iii) An interview is always of formal
type.
SPFIIT T SRS R4 = |

(iv) An interview is a personal appraisal
method.
PP (R IS TP A7 |
(Choose the correct option)

(% ResIchr AR Bforsan)

(e} Which of the following is important
during a job interview?

-4 TR TS G CFTACOT
8Ty ?
(i) Dress
RIS
(i) Positive attitude

fSA6F AR -
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(4)

(ii) Emotional stability
- R me
(iv) All of the above
87 HIOIRCIZDI
(Choose the correct option)

(o Resc IR Sfersan)

(/ “An interview is a conversation with a
purpose.” Who said this?

‘“STFIFR (R 96l St A @4
IR 17’ G2 FAFR @A CFRA ?

(g) ‘Interview’ is a ______ word.
‘ (Fill in the blank)
‘Interview’ @bl ___ *[{ |
(A& 3 [ )
(h) Write any one type of structured
interview.
WRefde ArFeFRY R @ @1 oFRa 9
feram | -

2. Write very short answers of the following
questions (any three) : 2x3=6

TR SPPTRR S L Te1 v (R e fofeon)

(a) Write two objectives of writing biodata.

mﬁw@mml
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(5)

(b) Write two characteristics of unstruc-
tured interview.

SRS APFIRFIRT BT C3MB1 foram o

(c) What do you mean by resume?

Ffagem Fforee o =2

(d) Write two advantages of questionnaire
interview.

PRI STPRIRFTRA 401 R forn |

e} What are the types of biodata?
FI{erRT g o 52

(/) Write any two differences between bio-
data and resume.

Segee wF (e’ TmE R @ qo

ol feran 1
3. Answer any two of the following questions :
S5x2=10
TR 2Tyl foete R (Il Yo T o
(a) What are the components of biodata?
Qe TAmER & 2
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(6)

(b) Write the characteristics of a good
academic biodata.

9% S O Sgered (IFBPER fort |
(c) What are the objectives of interview?

APFIIRT SR R 2

(d) What are the principles of writing a CV?
93 5. fS. o STz & & 2

(e} Write a short note on the importance of
interview in job selection process.

SIo IR TS ATFITRT 89 $oRe D
Y Ol foran |

() Explain the characteristics of good
interview.

ST STFICPIRA CARBPRE 40 3 |

4. Answer any three of the following questions :

10x3=30
O PR feers R e fofAbm Te finn -
(@) Explain the components of writing bio-
data.
BiEgers o SR Racy 361 9941 |

(b) Discuss the different skills needed to
face an interview.

9] STFIIES [ER @RR WA SR
RS Frrer= Recy stweams 31 |
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(7))

(c) How to write a good academic biodata?
Give your own opinion.

93 o 1% Sieger fewe for =2
(o fiery Tome 7fd 447 |

(d) Prepare a biodata to face an interview
for an administrative job.

PR JeT NI 9O THPR 73 9
RSB 2T 91 |

(e} What are the steps to be prepared and
followed for appearing an interview?
Explain.

qB1 APFIIR o7 IRNA & B i ot
I ST FIRY FACT 2 3904 T |

(/ What are the do’s and don’ts of writing
biodata? Discuss.

Ser  frdre W@ W@
TRITNIPER f$ 1% 7 S 41 1

(g9 What are the different types of
interview? Explain.

srpieFied RiSw ez B 2 Irm w1

(h) Briefly explain the differences between
structured and unstructured interview.

Neafe S PRI AP TRR N
ST I 9

% % Kk
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