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Paper : EDU-SE-4014
( Writing Biodata and Facing an Interview )

Full Marks : 50
Time : 2 hours

The figures in the margin indicate full marks
for the questions

Answer either in English or in Assamese

1. Answer the following as directed : 1x4=4
were frarrza fot Pk e i -
(a) Biodata consists of specific information
about an individual.
( Write True or False )
&eqeme @R A6 Rew owpme Affde
{2 A% |
(W% ¢ wom fordn )
(b) Which of the following statements is not

correct?
e (01 TS w2
(i) An interview is a conversation with
a purpose.
AFICFA (3e WOl SR A
FLAPYA |
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(c)

(d)

24A/765

(2)

(i) An interview is a selection process.

APFICPE (20 99 AR Afe |

(i) An interview is a personal appraisal
method.
HPFIEIR (2R IETS JoAND A%fS |

(iv) An interview is always of formal

type.
APFICIR W SEPIS [ 20 |

( Choose the correct option )

(= fRewmch afk Sfersar )

The term ‘curriculum vitae’ means
‘Curriculum vitae’ *ZoR 5 2'H

(i) course of life

&g “fa@

(i) summary of life
Giew ST

(i) personal information
&S oY
(iv) work experience
IR HfoEel
( Choose the correct option )

( % st afg Sfeear )

Write an advantage of structured
interview.

Meolfde SrIeFTas Wbl R fara |

( Continued )




£

2. Write short answers of the following
questions : 2%3=6

(a) What is meant by job biodata?
SRR Slewgans o 3 9917

(b) Write two characteristics of
unstructured interview.

wpiRafye SwiewTea 7 LA0E) o |

(c) Write two differences between Biodata
and Resume.

Eeqars Wi+ 3feqara e 1o N o |
3. Write short notes on any two of the
following : 5x2=10
fRafef¥e f @ R eo@e 53 G foran
(a) Components of biodata
Gagaw TR
(b) Importance of biodata in interview
process

ArFIeFR Afere Eiegesr 9F g
(c) Skills needed to face an interview

aft  TFRIRI T TRNA  AWEAN
(FrEPTgR

(d) A good academic biodata
¥ ©F (1fFe Siegars

4. (a) What are the characteristics of good
interview? Write about the advantages

of questionnaire in interview. 5+5=10
o ArwIePAd (AfFEpE & fE 2 srweare
spradra A s far |
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§- %)

Or / 9§91

(b) Prepare a biodata to face an interview
for an administrative job. 10

PR 3T WA @B TWRIR i @z
STAJER 2T I |

S. (a) What is meant by biodata? What are the
purposes of biodata? Explain briefly

different types of biodata. 2+3+5=10
Siegers e & 3w 2 Eeges SrRmEs
o o2 e ffen aom =i wqe
farn 1
Or / 541
(b) Discuss the principles of writing CV. 10
CV ferma Tz S 41 |
6. (a) What are the do’s and don’ts of writing
biodata? Explain. 10
Sqe fme IRENwm w=
FefegENIrR & & 2 3fqr 341
Or / 9231

(b) What is job interview? How will you
prepare to attend a job interview?
Explain.

2+8=10
3fe->Te@m STHIIR F 2 &SR SrwIRT
YA 2’ PR T e 2312 31 71 |

* ok ok
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